
Substitute Applicant FAQs  
 

Thank you for your interest in the Kyrene School District! The following are a few frequently 
asked questions that may assist you with understanding the Kyrene application process. 
 
 
How do I get set up as an applicant? 
Access the link for AppliTrack, Apply Online.  Prior to beginning your application for the first 
time, there is a registration page in which you will set up your user ID and password.  Once you 
have successfully completed and submitted the registration, you will be able to begin the online 
application.  Please keep this information; your user ID and password is always used to access 
your online application for changes and updates. 
 
How long will my application be active in AppliTrack? 
Once your application has been successfully submitted, it will be available for review by hiring 
administrators.  Applications are active for a period of six months.  If you update and resubmit 
your application, it will re-activate for another six months from that date.  You may update as 
often as needed.  It is not necessary to resubmit supporting documents unless you are updating 
that information. 
 
How can I ensure that my application will be considered? 
To ensure your AppliTrack employment application is considered, it must be complete and 
accurate, and include any required supporting documentation. 
 
Would it help expedite my hire if I contacted Human Resources or schools directly? 
By submitting a completed application and all supporting documents, you have done all you 
need to put yourself in the best possible position to be considered for available substitute 
positions.  If you want to substitute only for a particular school, and you already have a 
relationship with the school staff, please ask the Principal or Secretary to notify the Substitute 
Specialist that your completed substitute application is on file. 
 
When will you be hiring for the school year? 
Applicant screening and hiring for substitutes occurs throughout the calendar year based upon 
District need.   
 
How will I be notified if I am selected as a candidate for hire? 
Human Resources will contact selected applicants.  Applicants whose skills, experience and 
qualifications match the needs of the District will move through the hiring process.  
 
I am having difficulty submitting my online application. Who should I contact? 
If you are experiencing technical difficulties with the AppliTrack system, please contact the 
AppliTrack help desk using the Request Technical Help link located on the Welcome page. 
 
What else do I need to know about applying for a substitute position? 
In order to substitute for a certified (teacher) position in Kyrene, you are required to hold a 
current Arizona Certificate, either as an educator, or as a substitute.  Non-certified substitutes 
may sub for support staff positions. 
 
 


